
LARAMIE COUNTY GOVERNMENT 
 
 

TITLE 
COVID Procedures 

APPROVAL DATE 
 

SECTION 
Miscellaneous 

REVISION DATE 
N/A 

 
 

Page 1 of 4 
 

This guidance includes the measures we are actively taking to mitigate the spread of coronavirus within 
Laramie County Government.  Employees are expected to follow these rules diligently to sustain a 
healthy and safe workplace in this unique situation.  It’s important that we all respond responsibly and 
transparently to these health precautions with the assurance that we will treat employee private health 
and personal data with high confidentiality and sensitivity. 

Employees should be reminded on a regular basis: 

• To stay home if they are sick or demonstrate the following symptoms fever, cough, shortness of 
breath, sore throat, runny and stuffy nose, body aches, headache, chills and fatigue.   

• To frequently clean their work areas. 
• Cover their mouth with tissues whenever they sneeze and discard used tissues in the trash. 
• Wash hands frequently with warm, soapy water for at least 20 seconds. 
• Practice social distancing when practical. 
• To wear a mask when social distancing is not possible. 

 
Employees will be required to stay home for the following reasons: 

• If they are sick or demonstrating symptoms of COVID.  They will be required to stay out of work 
until they are symptom free for three days (without the use of medication) or receive a negative 
COVID test. 

• If they live with or come in close contact with someone who is being tested for COVID.   Close 
contact is defined as being within 6 feet for a prolonged period, as defined by the local Health 
Department.   Employees will be required to stay out until such test comes back negative.  If the 
test comes back positive, then they will need to continue to stay out until they have met the 
quarantine requirements of the City/County Health Department.   

In the event a county employee test positive for COVID: 

• The Employee or their supervisor must report any known positive test to the County Attorney’s 
office and Human Resources immediately. 

• Each case will be addressed on a case-by-case basis depending upon the recommendation from 
the health department, the nature of the position and the known circumstance for the infection. 

o Employees may be asked about their time at work and colleagues they had close contact 
with (defined as within 6 feet for a prolonged period, as defined by the local Health 
Department).  Employees are required to cooperate with contact tracing performed by 
the local and State health apartment. 
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o Identified at-risk employees will be informed by either a representative from the local 
Health Department, Human Resources or the County Attorney’s Office that  they have 
been in contact someone who tested positive, without mentioning the affected 
employee’s name or any easily-identifiable information (such as their job title). 

o Identified at-risk employees will be instructed to self-isolate for 14 days, or such period 
of time and/or under such conditions as advised by the Health Department.   

• The rest of the county will be notified by HR or the County Attorneys office of the positive result 
without identifying the person, letting the County employees know what actions have been 
taken to ensure employee safety. 

• Employees who demonstrate symptoms and tested positive for COVID cannot return to work 
until: 

o Their fever has been resolved without the use of fever reducing medications, their 
respiratory symptoms have improved (for example, cough or shortness of breath) and 
they have fulfilled the quarantine requirements of the City/County Health Department, 
including but not limited to compliance with the terms of any quarantine period 
recommended by the Health Department. 

• Employees who do not demonstrate symptoms but tested positive for COVID cannot return to 
work until: 

o At least ten days have passed since the date of their first positive COVID-19 test and 
they have had no subsequent illness, and/or have complied with existing 
recommendation for safe return provided by the Health Department. 

• If the employee contracted COVID at work, Risk Department may need to notify OSHA. 
 
Compensation: 

• COVID SICK –(subject to expire December 31st, 2020) 
o Two weeks (up to 80 hours) of paid sick leave at the employee’s regular rate of pay 

where the employee is unable to work, including telework, because the employee is 
quarantined (pursuant to Federal, State, or local government order or advice of a health 
care provider), and/or experiencing COVID-19 symptoms and seeking a medical 
diagnosis. 

 
o Two weeks (up to 80 hours) of paid sick leave at two-thirds the employee’s regular rate 

of pay because the employee is unable to work, including telework,  because of a bona 
fide need to care for an individual subject to quarantine (pursuant to Federal, State, or 
local government order or advice of a health care provider), or care for a child (under 18 
years of age) whose school or child care provider is closed or unavailable for reasons 
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related to COVID-19, and/or the employee is experiencing a substantially similar 
condition as specified by the Secretary of Health and Human Services, in consultation 
with the Secretaries of the Treasury and Labor. 

o Employees are limited to 80 hours. Effective April 1, 2020 through December 31, 2020. 
o This sick time does not carryover from one year to the next.  Employees are not entitled 

to reimbursement for unused leave. 
 

• COVID FMLA–(subject to expire December 31st, 2020) 
o For an employee who has worked at least 30 days: 
o Up to an additional 10 weeks of paid expanded family and medical leave at two-thirds 

the employee’s regular rate of pay where an employee is unable to work due to a bona 
fide need for leave to care for a child whose school or child care provider is closed or 
unavailable for reasons related to COVID-19 

o Employees may elect to supplement the 2/3 pay with any other accrued sick time. 
o Employees are limited to a total 12 weeks of FMLA in a 12 month period.  Please refer to 

the FMLA policy. 
• Employees that used their allocated COVID sick pay may use regular sick leave for the reasons 

mentioned above and for already established reasons under the Sick Leave policy. 

Employee Work Travel: 

• All county-related travel is prohibited except for the following reasons: 
o Essential: 

 Required by regulatory or legislative reasons for certification or county funding 
or lack of in-person attendance would have a significant, adverse impact on the 
county.  Approval and notice of such travel must be provided by, and to, the 
employee’s department head or elected official. 

 No virtual alternative is available; and  
 No comparable, future opportunity is likely. 

• Any essential travel must be domestic. 
• Travel must be conducted in accordance with all applicable COVID health and safety protocols 

issued by federal, state and local health authorities. 
• These criteria will be re-evaluated on an ongoing basis and revised as circumstances change. 

Employee Personal Travel: 
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• Employee personal travel is not limited: however employees may be required to self-quarantine 
prior to returning to work if: 

o they, or anyone in their family, was in contact with a person that has tested positive for 
COVID-19. 

o they, or anyone in their family, been in contact with a person that is in the process of 
being tested for COVID-19. 

o they have been medically directed to self-quarantine due to possible exposure to 
COVID-19. 

o they are having trouble breathing or have flu-like symptoms within the past 48 hours, 
including: fever, cough, shortness of breath, sore throat, runny/stuffy nose, body aches, 
chills, or fatigue. 

• Prior to returning to work employees must notify their supervisor if they meet any of the criteria 
listed above.  The Elected Official/Department Head will contact Human Resources or the 
County Attorney’s office to determine how to move forward. 

• Employees who travel to areas that are in the top two tiers for cases according to the CDC 
COVID19 Cases Data Tracker Map using the version for cases in the last 7 days may have 
additional requirement for the 14 days following their departure from the designated high risk 
areas while at work and/or recommended by the appropriate health agencies: 

o Wear a mask at work. 
o Limited attendance to in-person meetings and trainings outside of the employee’s work 

area. 
o Stay in designated work area with limited access to other departments and areas 

 

 


