
LARAMIE COUNTY PUBLIC WORKS/PLANNING DEPARTMENT 

PROFESSIONAL SERVICES CONTRACTOR AGREEMENT 
LARAMIE COUNTY, WYOMING/ JONES LAND SURVEYING, INC. 

THIS AGREEMENT is made and entered into by and between Laramie County, Wyoming, 
P.O. Box 608, Cheyenne, Wyoming 82003-0608, (COUNTY) and Jones Land Surveying, Inc., 
6750 Say Kally Rd., Cheyenne, WY 82009 (CONTRACTOR). The parties agree as follows: 

I. PURPOSE

The purpose of this Agreement is to set forth the terms and conditions by which 
CONTRACTOR will provide the services to COUNTY as described in Attachment 'A' (Request 
for Proposals, attached hereto and incorporated herein) and Attachment 'B' (Proposal submitted 
by CONTRACTOR, attached hereto and incorporated herein). 

II. TERM

This Agreement shall commence on the date last executed by the duly authorized
representatives of the parties to this Agreement, and shall remain in full force and effect until June, 
30, 2026. 

This Agreement may be extended once for an additional two years at the COUNTY' s 
option. There is no guarantee for any extension and any extension of this Agreement shall be at 
COUNTY's sole discretion. Any extension will be based upon written agreement and executed 
contract extension by both parties. Fees and scope of work may be updated at time of extension 
through the written agreement. COUNTY will provide written notice to CONTRACTOR of the 
intent to renew on or before April 1, 2026. 

III. RESPONSIBILITIES OF COUNTY

COUNTY shall pay CONTRACTOR on an as needed basis per the fee schedule within
Attachment 'B'. Payment will be made upon receipt of the CONTRACTOR'S invoice to the 
COUNTY. No payment shall be made before the last signature is affixed to this Agreement. 
Payments shall be in accordance with Wyo. Stat.' 16-6-602 (as amended). 

IV. RESPONSIBILITIES OF CONTRACTOR

A. CONTRACTOR shall be a resource for services described in Attachment A and
Attachment B and these services shall be utilized by COUNTY during the period of the operation 
of this Agreement. By signature below, CONTRACTOR agrees that nothing in this Agreement 
operates to provide an exclusive right to CONTRACTOR to provide such services to COUNTY. 
CONTRACTOR agrees that this Agreement does not bind COUNTY in any manner to offer or 
provide work to CONTRACTOR. Further, nothing in this clause or agreement limits COUNTY 
in the choice of entities to which it may offer these services. 

B. CONTRACTOR agrees to retain all required records for three (3) years after the
County makes final payment and all other matters relating to the Agreement are concluded. 
CONTRACTOR agrees to permit access by the COUNTY or any of its duly authorized 
representatives to any books, documents, papers and records of the CONTRACTOR which are 
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directly pertinent to this specific Agreement for purposes including but not limited to audit, 
examination, excerpts, and transcriptions. It is agreed that finished or unfinished documents, data 
or reports, prepared by CONTRACTOR under this contract shall be considered the property of the 
COUNTY and upon completion of the services to be performed, or upon termination of this 
Agreement for cause, or for the convenience of the COUNTY, will be turned over to the 
COUNTY. 

V. GENERAL PROVISIONS

A. Independent Contractor: The services to be performed by CONTRACTOR are
those of an independent contractor and not as an employee of COUNTY. CONTRACTOR is not 
eligible for Laramie County Employee benefits and will be treated as an independent contractor for 
federal tax filing purposes. CONTRACTOR assumes responsibility for its personnel who provide 
services pursuant to this contract and will make all deductions required of employers by state, federal 
and local laws and shall maintain liability insurance for each of them. CONTRACTOR is free to 
perform the same or similar services for others. 

B. Preference-Wyoming Labor Should the subject of this agreement constitute the
construction, reconstruction, improvement, enlargement, alteration, or repair, of any Public Works 
project or improvement, by signature below CONTRACTOR acknowledges the requirement for 
the use of Wyoming labor pursuant to W.S.§16-6-203 as amended, except in circumstances as 
provided by law including, but not limited to W.S.§16-6-201 et seq. 

C. Acceptance Not Waiver: COUNTY approval of the reports, and work or materials
furnished hereunder shall not in any way relieve CONTRACTOR of responsibility for the 
technical accuracy of the work. COUNTY approval or acceptance of, or payment for, any of the 
services shall not be· construed to operate as a waiver of any rights under this Agreement or of any 
cause of action arising out of the performance of this Agreement. 

D. Termination: This Agreement may be terminated (a) by either party at any time
for failure of the other party to comply with the terms and conditions of this agreement; (b) by 
either party, with thirty (30) days' prior written notice to the other party; or ( c) upon mutual written 
agreement by both parties. 

E. Entire Agreement: This Agreement (6 pages), Attachment >A= (RFP 9 pages),

Attachment >B= (Consultant Proposal 12 pages), and Attachment >C= (Insurance information 3 
pages) represent the entire and integrated agreement and understanding between the parties and 
supersedes all prior negotiations, statements, representations and agreements, whether written or 
oral. 

F. Assignment: Neither this Agreement, nor any rights or obligations hereunder shall
be assigned or delegated by a party without the prior written consent of the other party. 

G. Modification: This Agreement shall be modified only by a written agreement,
duly executed by all parties hereto. 

H. Invalidity: If any provision of this Agreement is held invalid or unenforceable by
any court of competent jurisdiction, or if the COUNTY is advised of any such actual or potential 
invalidity or unenforceability, such holding or advice shall not invalidate or render unenforceable 
any other provision hereof. It is the express intent of the parties that the provisions of this 
Agreement are fully severable. 
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I. Applicable Law and Venue: The parties mutually understand and agree this
Agreement shall be governed by and interpreted pursuant to the laws of the State of Wyoming. If 
any dispute arises between the parties from or concerning this Agreement or the subject matter 
hereof, any suit or proceeding at law or in equity shall be brought in the District Court of the State 
of Wyoming, First Judicial District, sitting at Cheyenne, Wyoming. The foregoing provisions of 
this paragraph are agreed by the parties to be a material inducement to CONTRACTOR and to 
COUNTY in executing this Agreement. This provision is not intended nor shall it be construed 
to waive COUNTY's governmental immunity as provided in this Agreement. 

J. Contingencies: CONTRACTOR certifies and warrants no gratuities, kick-backs or
contingency fees were paid in connection with this Agreement, nor were any fees, commissions, 
gifts or other considerations made contingent upon the award of this Agreement. 

K. Discrimination: All parties agree they will not discriminate against any person who
performs work under the terms and conditions of this Agreement because of race, color, gender, 
creed, handicapping condition, or national origin. 

L. ADA Compliance: All parties agree they will not discriminate against a qualified
individual with disability, pursuant to a law as set forth in the Americans With Disabilities Act, 
P.L. 101-336, 42 U.S.C. ' 12101, et seq., and/or any properly promulgated rules and regulations
relating thereto.

M. Governmental/Sovereign Immunity: COUNTY does not waive its
Governmental/Sovereign Immunity, as provided by any applicable law including W.S. § 1-39-101 
et seq., by entering into this Agreement. Further, COUNTY fully retains all immunities and 
defenses provided by law with regard to any action, whether in tort, contract or any other theory 
of law, based on this Agreement. 

N. Indemnification: To the fullest extent permitted by law, CONTRACTOR agrees
to indemnify and hold harmless COUNTY, its elected and appointed officials, employees and 
volunteers from any and all liability for injuries, damages, claims, penalties, actions, demands or 
expenses arising froin or in connection with work performed by or on behalf of CONTRACTOR 
for COUNTY except to the extent liability is caused by the sole negligence or willful misconduct 
of COUNTY or its employees. CONTRACTOR shall carry liability insurance sufficient to cover 
its obligations under this provision and provide COUNTY with proof of such insurance. 

0. Third Parties: The parties do not intend to create in any other individual or
entity the status of third party beneficiary, and this Agreement shall not be construed so as to create 
such status. The rights, duties and obligations contained in this Agreement shall operate only 
between the parties to the Agreement, and shall inure solely to the benefit of the parties to this 
Agreement. 

P. Conflict of Interest: COUNTY and CONTRACTOR affirm, to their knowledge, no
CONTRACTOR employee has any personal beneficial interest whatsoever in the agreement 

Page 3 of 6 



described herein. No staff member of CONTRACTOR, compensated either partially or wholly 
with funds from this Agreement, shall engage in any conduct or activity which would constitute a 
conflict of interest relative to this Agreement. 

Q. Force Majeure: Neither party shall be liable to perform under this Agreement if
such failure arises out of causes beyond control, and without the fault or the negligence of said 
party. Such causes may include, but are not restricted to, Act of God or the public enemy, fires, 
floods, epidemics, quarantine restrictions, freight embargoes, and unusually severe weather. In 
every case, however, a failure to perform must be beyond the control and without the fault or the 
negligence of said party. 

R. Limitation on Payment: COUNTY' s payment obligation is conditioned upon the
availability of funds which are appropriated or allocated for the payment of this obligation. If 
funds are not allocated and available for the continuance of the services and equipment provided 
by CONTRACTOR, the Agreement may be terminated by COUNTY at the end of the period for 
which funds are available. COUNTY shall notify CONTRACTOR at the earliest possible time 
of the services which will or may be affected by a shortage of funds. At the earliest possible time 
means at least thirty (30) days before the shortage will affect payment of claims, if COUNTY 
knows of the shortage at least thirty (30) days in advance. No penalty shall accrue to COUNTY in 
the event this provision is exercised, and COUNTY shall not be obligated or liable for any future 
payments due or for any damages as a result of termination under this provision. This provision 
shall not be interpreted or construed to permit COUNTY to terminate this Agreement in order to 
acquire similar services from another party. 

S. Notices: All notices required and permitted under this Agreement shall be deemed
to have been given, if and when deposited in the U.S. Mail, properly stamped and addressed to the 
party for whom intended at such parties' address listed herein, or when personally delivered 
personally to such party. A party may change its address for notice hereunder by giving written 
notice to the other party. 

T. Compliance with Laws: CONTRACTOR shall comply with all applicable laws,
regulations and ordinances, whether Federal, State or Local. 

U. Agreement Controls: As indicated herein, this Agreement contemplates the
potential for future services from CONTRACTOR. CONTRACTOR agrees and understands that 
the only binding and effective signatory to an agreement with COUNTY is the Board of Laramie 
County Commissioners. It is the intent and agreement of the parties that the terms and conditions 
of this Agreement control in any future agreement for services between the parties. With the 
contemplated exception of additional costs, descriptions of services and/or any materials for future 
services, the terms or conditions herein may not be abrogated or modified nor may additional terms 
be added. Additional terms and conditions or changes to same to this Agreement, outside the 
aforementioned costs, description of services and/or materials, must be approved by the governing 
body of La.ramie County and CONTRACTOR in order to be binding. In the event that additional 
terms, conditions or inclusions appear in a subsequent writing, they are a nullity and this provision 
controls. In addition, in the event of any conflict with subsequent writings or agreements, the terms 
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and conditions of this Agreement control. 

[the remainder of this page is intentionally left blank] 
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LARAMIE COUNTY PUBLIC WORKS/PLANNING DEPARTMENT 
PROFESSIONAL SERVICES CONTRACTOR AGREEMENT 

LARAMIE COUNTY, WYOMING/ JONES LAND SURVEYING, INC. 

Signature Page 

LARAMIE COUNTY, WYOMING 

By: ________________ _ Date ____ _ 
Chairman, Laramie County Commissioners 

ATTEST: 

By: _________________ _ Date ____ _ 
Laramie County Clerk 

Date�?µ-

This Agreement is effective the date of the last signature affixed to this page. 

REVIEWED AND APPROVED AS TO FORM ONLY: 

Date 
Laramie County Attorney's Office 
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REQUEST FOR PROPOSALS 

FOR 

ENGINEERING AND SURVEYING SERVICES 

Submittals Due 
May 9, 2024 
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LARAMIE COUNTY BOARD OF COMMISSIONERS 

REQUEST FOR PROPOSALS 

FOR 

ENGINEERING AND SURVEYING SERVICES 

Advertisement: 

Laramie County seeks to contract with no more than 10 (ten) qualified firms for consulting 
services in the areas of land development review, drainage engineering, traffic engineering, 
floodplain management, construction inspection, development planning, comprehensive 
land use planning, and land surveying.   

Consultants will be required on an as-needed basis to provide the aforementioned services 
to Laramie County.   

Please submit your firm’s qualification statement and cost proposal outlining the services 
requested by the County. More information on the proposal requirements and qualifications 
are listed later in this document.  The County will make a selection based on the proposals 
received proving the ability of the agency to meet the schedule and needs of the County.   

Proposals shall be received by May 9, 2024 by 2:00PM.  

Scope of Services (including but not limited to): 

Laramie County is seeking a consultant who can accomplish the following under the 
direction and supervision of the Laramie County Director of Public Works and the 
Planning and Development Program Manager: 

Development Review 

1) Review of site plans and similar development applications.
2) Preparation of engineering-specific Conditions of Approval related to site plans and

subdivision permit applications.
3) Review of subdivision plat applications for conformance with the State and County

regulations.
4) Review of subdivision, site and development improvement plans for both onsite

improvements and public right-of-way improvements for compliance with grading,
drainage, WYPDES, transportation and County design standards.

5) Review of hydrology maps and hydraulic calculations for private and public storm
drain systems for compliance with State and County requirements.

6) Review of engineer’s estimates for public and private improvements that may be
subject to bonding requirements, verification of quantities and preparation of fee
calculations.
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7) Proactively communicating with private developers and associated design
professionals by telephone, e-mail, written correspondence, and face-to-face
meetings at the County or consultant offices, whichever is requested by the
applicant, to discuss plan check review comments.

8) Review of NEPA documents, geotechnical investigations, traffic studies, and
similar engineering reports to understand issues that may impact the design of
private subdivision or development improvements, and/or public streets or utility
infrastructure.

9) Preparation of reports to the Board regarding engineering issues.
10) Other assignments not specifically listed above but required during the engineering

review of development applications.
11) Assignments shall be completed to meet specified deadlines.  Firms and individuals

shall demonstrate sufficient depth of resources to assure timely service delivery and
redundant capability.

Floodplain Management 

1) Review all development permit applications to determine the permit requirements
of the regulations have been satisfied.

2) Review all development permit applications to determine all necessary permits have
been obtained from Federal, State, or local governmental agencies from which prior
approval is required.

3) Review all development permit applications to determine if the proposed
development is located in the floodway.  If located in the floodway, assure the
encroachment provisions are met.

4) When base flood elevation data have not been provided in accordance with the
regulations, obtain, review, and reasonably utilize any base flood elevation and
floodway data available as criteria for requiring that new construction, substantial
improvements, or other development in Zone A are administered in accordance with
the regulation’s Specific Standards.

5) Identify maintenance specifications for altered or relocated portions of watercourses
so that flood-carrying capacity is not diminished.

6) Provide interpretation as to the location of F.I.R.M. boundaries of the Areas of
Special Flood Hazard.

7) Assist the County with the Community Rating System (CRS) program. This could
include compiling information, reports for compliance purposes and any other needs
related to the County CRS program. Note: The Community Rating System (CRS)
is a voluntary program for National Flood Insurance Program (NFIP)-participating
communities.
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Projects and miscellaneous needs for Public Works: 

The Consultant’s role will be to support County staff by performing engineering and 
technical design work for the construction of Civil Engineering projects. These projects 
could include but are not limited to: retaining walls, slope stabilizations, pavement 
rehabilitation, culvert rehabilitation, bio‐retention and drainage projects, structural design, 
and other roadway and drainage related design tasks; and to perform related duties as 
required. 

All plans and drawings must be done using AutoCAD 2020, or an earlier version. All 
engineering design data shall be provided in a format that integrates with the latest version 
of ArcGIS. All design data using said programs shall be made available to Laramie County 
upon request and shall become the property of Laramie County for active and future 
projects.  Plans, specifications, and project related documents must be completed according 
to current County and/or State and/or Federal standards. 

All work shall be done under the direction of a Professional Engineer licensed in the State 
of Wyoming. 

The work to be performed may include, but is not limited to, any or all of the following: 

1. Initial project planning, including identifying key milestones, scope description and
design, delivery schedule

2. Assisting County staff with project documentation for Division Manager,
Department Head and Board of Supervisors approval

3. Preparation of technical specifications using the County’s style and formatting
4. Preparation of plans, technical specifications, bid documents, project manual, etc.

using the County’s standards
5. Bid support and construction administration including Construction Inspection

Services specific to county roads, development improvements and other
appurtenances as designated by the Public Works Director

6. Land Surveying Services:  General survey work including, but not limited to,
records research, road location survey, encroachments, monumentation, plat
preparation and construction-oriented work

7. Solicitation and management of subconsultants and vendors needed to support
design (material testing, potholing, bores, geotechnical, etc.)

8. Pavement management plan support (to include design and review)
9. Design of footings, retaining walls or other structures
10. Drainage/erosion control design



Page 5 of 9 

11. Provide general current and comprehensive planning assistance as needed
including, but not limited to:

a. Review of development submittals for planning issues.
b. Review of development submittals for conformance with comprehensive

plan.
c. Preparation of zoning and regulation changes as needed.
d. Preparation of reports and presentations to the Planning Commission and

Board as necessary.

Fee, Rates, and Estimated Costs: 

The services of this RFP will be provided on an hourly basis.  The County may seek to 
negotiate with the firm prior to award of the contract.  Fee proposals shall include: 

1) Hourly rate sheet.
2) Itemized list of fees for additional services.

All fee proposals shall include all insurance required by the County, printing, mailing, 
documentation, reporting, office overhead, profit, etc. 

Should contract negotiations with the selected firm be unsuccessful, the County reserves 
the right to move to the next firm and begin negotiations.   

Qualifications: 

The County will retain the services of the 10 (ten) most qualified consulting firms 
specializing in engineering and land surveying that demonstrate expertise in the services 
listed herein. 

Qualifications or expectations to be considered: 

1) Professional experience and technical competence of the firm and individuals to be
assigned with respect to the scope of services.

2) The capacity and capability of the firm to perform the work in question within the
time limitations fixed for completion of each assigned project.

3) Past record of performance with respect to factors such as control of costs, quality
of work and ability to meet schedules.

4) A successful track record, as measured by complexity of engagements and number
of years in the field.

5) Demonstration of knowledge of Wyoming practices.
6) Ability to respond to requests on short notice.
7) Licensed to perform engineering and surveying services in the State of Wyoming.
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Proposal Requirements: 

The proposal should include the following information: 

1) A letter of introduction.
2) A narrative describing the company size, organization, locations, experiences or

expertise, names and qualifications/credentials of individuals who will provide
services.

3) List or examples of similar work or projects completed along with list of references
(include names and phone numbers). Include as many as possible specific to other
municipalities.

4) A narrative describing abilities to respond and perform at a level above the
competition.

5) Proposed fee structure for this type of engagement.
6) Indicate any and all areas of specialty your firm may practice.
7) Please limit the proposal to no more than 30 pages (not including resumes).

Proposals shall be received by email (subject line: Engineering RFP Proposal for “Firm 
Name”) to molly.bennett@laramiecountywy.gov by May 9, 2024 by 2:00PM.   

In addition and if desired, two paper copies of the proposal could be delivered by 2:00 p.m., 
May 9, 2024 to: 

Molly Bennett, Director of Public Works 
13797 Prairie Center Circle, Cheyenne, Wyoming 82009 
molly.bennett@laramiecountywy.gov  

Questions may be directed to Molly Bennett at (307) 633-4302. 

The submission of proposals become public records and may be viewed upon request. 

It is the responsibility of the respondent to ensure that their responses are received on or 
before the submission date and time. Allow sufficient delivery time to ensure receipt by 
the date and time specified. 

CLARIFICATIONS OR SUPPLEMENTS TO REQUEST FOR PROPOSAL: If it 
becomes necessary to revise any part of this RFP, a notice of any clarifications will be 
emailed to each respondent who received the original RFP at the required website. It is the 
responsibility of respondents, prior to submission date, to inquire as to addenda issued and 
to ensure their response reflects all changes. The County will maintain a register of holders 
of this RFP via the required website. Laramie County will accept questions until April 16, 
2024 at 4:30pm and will respond to all questions to all firms who have requested proposal 
by end of day April 23, 2024 by 4:30pm. 

mailto:molly.bennett@laramiecountywy.gov
mailto:molly.bennett@laramiecountywy.gov
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INCURRING COSTS: The County is not liable for any cost incurred by respondents prior 
to issuance of a legally executed contract. No property interest, of any nature, shall accrue 
until a contract is awarded and signed by all concerned parties.  

RFP CANCELLATION: The County reserves the right to cancel this Request for Proposal 
at any time, without penalty.  

NON-DISCRIMINATION: The respondent shall comply with all applicable state and 
federal laws, rules and regulations involving non-discrimination on the basis of race, color, 
religion, national origin, age, sex, or sexual orientation.  

AVAILABILITY OF FUNDS: Financial obligations of the County payable after the 
current fiscal year are contingent upon funds for that purpose being appropriated, budgeted, 
and otherwise made available. In the event funds are not appropriated, any resulting 
contract will become null and void, without penalty to the County.   

Evaluation and Award: 

1) The RFP is designed to be a competitive negotiation platform, where price is not the
sole determinative factor.

2) The evaluation team will be composed of the Director of Public Works and the
County Planning and Development Program Manager.

3) The proposals will be reviewed within the context of specific experience in the
disciplines required.

4) The County may require additional information, documentation, or additional data
to clarify or elaborate on materials submitted.

Additional Conditions: 

1) The successful respondent will be expected to enter into a contract, including
insurance requirements for one (1) year, with Laramie County upon terms
acceptable to the County. The contents of this RFP, the respondent responses to
same and all provisions of the successful qualifier deemed pertinent by the County
may be incorporated into a contract and become legally binding.  Upon expiration
of the initial contract, the County may offer respondent a contract extension for an
additional one (1) year.

2) The County reserves the right to award the contract to the respondent(s) that the
County deems to offer the best overall proposal(s). The County is therefore not
bound to accept a proposal based on lowest price. The County reserves the right to
reject any or all proposals submitted and/or to waive or ignore any irregularities
and/or omissions in any submission and to accept any proposal, portion of proposal,
combination of proposal and/or to reject or accept any proposal for any reason in its
discretion.



Page 8 of 9 

3) The County at its sole discretion, reserves the right to cancel this RFP, to modify
the services sought, to reject any and all proposals, to waive any and all informalities
and/or irregularities, or to re-advertise with either the identical or revised
specifications, if it is deemed to be in the best interest of the County to do so. The
County also reserves the right to make multiple awards, based on experience and
qualifications if it is deemed to be in the County’s best interest.

4) Laramie County does not waive its Governmental/Sovereign Immunity, as provided
by any applicable law including W.S. § 1-39-101 et seq., by issuing this Request
and/or entering into any agreement with any successful respondent. Further,
Laramie County fully retains all immunities and defenses provided by law with
regard to any action, whether in tort, contract or any other theory of law, based on
this RFP and any subsequent agreement(s).

5) Any errors or omissions discovered in this request for proposal, or any additional
information needed to clarify any issues in the request, will be communicated to all
firms who have expressed an interest in the engagement. The communication will
amend the requests accordingly.

6) If a respondent discovers any ambiguity, conflict, discrepancy, exclusionary
specifications, omission, or other error in this document, the respondent shall
immediately notify the County’s representative. If the respondent fails to notify the
County of any error, ambiguity, conflict, discrepancy, exclusionary specifications,
or omission in this RFP, the respondent shall submit a response at its own risk and
under such conditions. If the respondent is awarded a contract, then such respondent
will not be entitled to additional compensation, relief, or time by reason of the error
or its later correction.

7) It is incumbent upon each respondent to carefully examine all specifications, terms,
and conditions contained herein and in all referenced data and documents. Any
inquiries, suggestions, or requests concerning interpretation, clarification or
additional information shall be made in writing, through the County contact named
above. The County will not be responsible for any oral representation(s) given by
any employee, representative or others. The issuance of a written addendum is the
only official method by which interpretation, clarification or additional information
can be given.

8) Respondents are advised that Laramie County is a governmental entity in the State
of Wyoming. Public Works projects, such as those referenced herein, carried out by
governmental entities are subject to certain legal and regulatory requirements which
may or may not be applicable to private entities. Any contract with a successful
respondent will contain a requirement to monitor and secure compliance on the
project with all applicable laws and regulations including, but not limited to, those
contained in Wyoming statute W.S. § 16-6-101 et seq.
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9) If it becomes necessary for the County to revise or amend any part of this RFP,
notice may be obtained by accessing the County website. Respondents in their
proposal must acknowledge receipts of amendments. Each respondent should
ensure that they have received all addenda and amendments to this RFP before
submitting their proposal. Please check the Laramie County web site at
https://www.laramiecountywy.gov/Request-for-Proposals for a copy of the RFP
and addenda. 

10) All proposals submitted in response to this request become property of the County
and public records, so they may be subject to public review. The laws of Wyoming
require that the contents of all proposals shall be placed in the public domain and be
open to inspection by interested parties. Trade secrets or proprietary information
that are recognized as such and are protected by law may be withheld if clearly
identified as such in the proposal. The respondent must mark in bold red letters the
term “CONFIDENTIAL” on that part of the response, which the respondent
believes to be confidential. The respondent may be required to submit in writing
specific detailed reasons, including any relevant legal authority, stating why the
respondent believes the material to be confidential. Vague and general claims as to
confidentiality will not be accepted. Laramie County will be the sole judge as to
whether a claim is general and/or vague in nature. The entire proposal cannot be
designated as proprietary or a trade secret. If a request is received to examine
portions designated as proprietary or a trade secret, Laramie County will notify the
respondent to permit the respondent to defend the proprietary nature of the
information.

11) The County reserves the right to request additional information, or request
clarification, or reject in its sole discretion any and all proposals. Firms may submit
a joint proposal.

12) Invalidity: If any provision of this RFP is held invalid or unenforceable by any court
of competent jurisdiction, or if the County is advised of any such actual or potential
invalidity or inability to enforce, such holding or advice shall not invalidate or
render unenforceable any other provision hereof. It is the express intent of that the
provisions of this RFP are fully severable.

13) By submitting in response to this RFP, respondent agrees and understands that this
RFP as well as any subsequent agreements shall be governed by and interpreted
pursuant to the laws of the State of Wyoming. If any dispute arises between the
parties from or concerning this RFP or the subject matter hereof, any suit or
proceeding at law or in equity shall be brought in the District Court of the State of
Wyoming, First Judicial District, sitting at Cheyenne, Wyoming. The foregoing
provisions of this paragraph are agreed by the parties to be a material inducement
to Responders and to County. This provision is not intended nor shall it be construed
to waive County’s governmental immunity as provided in this Agreement.

https://www.laramiecountywy.gov/Request-for-Proposals


6750 Say Kally Rd., Cheyenne, Wyoming 82009  Off. (307) 637-7107  FAX (307) 778-3979 www.joneslandsurvey.com 

PROVIDING EXCEPTIONAL CLIENT SERVICE SINCE 2006 

April 19, 2024 

Ms. Molly Bennett, Director 
Laramie County Public Works 
13797 Prairie Center Circle,  
Cheyenne, Wyoming 82009 

RE:  REQUEST FOR PROPOSALS FOR ENGINEERING AND SURVEYING SERVICES. 

Ms. Bennett, 

Thank you for the opportunity to provide a proposal for surveying services per your request. 

Jones Land Surveying, Inc. (WY Reg. #S-0844) is a full-service land surveying firm based in Cheyenne 
and has numerous years of experience working in and around Laramie County on various projects.  I am 
Cotton D. Jones, Wyoming P.L.S. #9834, licensed since 2002 and the owner & president of Jones Land 
Surveying since 2006.  I was previously employed by the City of Cheyenne as City Surveyor and 
currently providing On-Call Survey Services for them under a recently awarded 1 year contract for 
similar services requested in this proposal.  We are also currently on the County’s On-Call providers list 
for surveying services. 

My experience covers a wide range of surveying activities throughout the western states as well as 
numerous projects throughout Wyoming, including projects for Laramie County and other various City, 
County and State entities. As a professional land surveyor, I perform initial project area evaluations and 
facilitate contact with the adjacent landowners and public. My proficiency in advising and 
communicating with the public facilitates successful project coordination. My broad survey expertise 
and qualifications provide a solid foundation for any type of surveying activity. 

In my time as City Surveyor, I became familiar with the practices and procedures required for projects 
within a governmental agency to complete its projects from the data collection to documents and files 
required for submission. As City Surveyor I was able to help update the City Construction Standards 
relating to land Surveying and was instrumental in helping get the Leica Realtime GPS Network up and 
running as well as maintaining it. My previous experience will ensure the quality that County has come 
to expect, and I will work diligently to perform all project needs in a timely and efficient manner. 

I have worked extensively in and around Laramie County since I began surveying back in the early 
1990’s.  The work includes but not limited to research, boundary retracements, control, topography, 
design, and construction staking, as well as asbuilts and quality control surveys on various types of 
projects. 
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Jones Land Surveying possesses the depth of surveying resources and knowledge that is necessary to 
complete any survey project in a timely and efficient manner.  I collect and deliver solutions designed to 
accurately represent the world around us.  My solutions focus on organizing and analyzing geographic 
information that constantly evolves to meet the changing needs of business, industry, and technology.  
The combination of a solid reputation and history in surveying, investment in technology, and resources 
and the ability to create innovative solutions makes Jones Land Surveying a valuable consultant to 
Laramie County Board of Commissioners.  

Once again, I would like to thank you for the opportunity to submit this proposal and look forward to 
working with you. 

Sincerely, 

Cotton D. Jones, P.L.S., Owner 
Jones Land Surveying, Inc. 
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Introduction 

Jones Land Surveying (JLS) requests the opportunity to provide 

survey services for the Laramie County Board of County 

Commissioners/ Public Works (Laramie County). 

Jones Land Surveying has the depth of surveying resources 

and knowledge that is necessary to complete any survey 

projects timely and efficiently.  We collect and deliver solutions 

designed to accurately represent the world around us.  Our 

solutions focus on organizing and analyzing geographic 

information that constantly evolves to meet the changing 

needs of business, industry and technology.  The combination 

of a solid reputation and history in surveying, investment in 

technology, and resources and the ability to create innovative 

solutions will benefit Laramie County. 

Ensuring that we meet or exceed 

the expectations for Laramie 

County is Jones Land Surveying’s 

primary goal. Jones Land 

Surveying intends to apply the same 

high-quality control/ quality assurance 

procedures and close client relations 

that have earned us the honor to 

work with Laramie County in the past. 

Cotton D. Jones, PLS 

Organizational Chart 



Laramie County Board of Commissioners- Cheyenne, WY 

As-Needed Survey Services 

Jones Land Surveying, Inc.

Scope of Services and Proposed Scope Alterations 

Jones Land Surveying will perform all necessary surveying 

required to complete projects which might be awarded in a 

timely and efficient manner and work with Laramie County to 

resolve any possible conflicts that might arise. 

Qualifications 

The Jones Land Surveying survey team members have 

performed many survey projects for Laramie County as well as 

other municipalities. 

Project Team 

Cotton D. Jones, PLS, has over 25 years of experience as a 

Professional Land Surveyor/Survey Operations Manager and 

directs, manages, and performs surveying activities.  Mr. Jones 

has worked with the Laramie County on numerous projects 

and will continue to provide Laramie County with the quality 

of work that is 

expected. 

Jones Land Surveying 

will also utilize only 

qualified personnel 

for any supplemental 

surveying work that 

may arise during the 

project.  Jones Land 

Surveying has 

performed numerous 

survey projects for 

Laramie County in the past with other firms. This previous 

experience will ensure the quality that Laramie County has 

come to expect.  The Jones Land Surveying team will work 

diligently to perform all project requirements in a prompt and 

efficient manner. 
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Jones Land Surveying Bio 

Jones Land Surveying is a full-service land surveying firm based in Cheyenne and has numerous years of 
experience working in and around Wyoming on various projects.  Cotton D. Jones, P.L.S., is the owner 
and President of Jones Land Surveying and has previously been employed by other surveying and 
engineering firms in the Cheyenne and Laramie County area doing work for the City, County and State 
on various projects. 

Mr. Jones’ experience covers a wide range of surveying activities throughout the western states as well as 
numerous projects throughout Wyoming working for various municipalities and agencies. As a 
professional land surveyor, he performs initial project area evaluations and facilitates contact with the 
adjacent landowners and public. His proficiency in advising and communicating with the public 
facilitates successful project coordination. His broad survey expertise and qualifications provide a solid 
foundation for any type of surveying activities. 

Jones Land Surveying possesses the depth of surveying resources and knowledge that is necessary to 
complete any survey project in a timely and efficient manner.  We collect and deliver solutions designed 
to accurately represent the world around us.  Our solutions focus on organizing and analyzing geographic 
information that constantly evolves to meet the changing needs of business, industry, and technology.  
The combination of a solid reputation and history in surveying, investment in technology, and resources 
and the ability to create innovative solutions makes Jones Land Surveying a valuable team member. 

Ensuring that we meet or exceed the expectations for any survey project is Jones Land Surveying’s 
primary goal.  Jones Land Surveying intends to apply the same high-quality control/ quality assurance 
procedures and close client relations that have earned us the honor to work on projects throughout the 
Rocky Mountain region although in a different capacity while working for other firms.   

Jones Land Surveying has worked in and around Laramie County for over 12 years as fully licensed land 
surveying firm as well as with others as a staff surveyor and is familiar with the quality of work that is 
expected by Laramie County.  This previous experience will ensure the quality that the client has come to 
expect.  The Jones Land Surveying team will work diligently to perform all project requirements in a 
timely and efficient manner. 

Jones Land Surveying is poised and ready to act as the surveying sub-consultant partner of choice for any 
surveying needs.  
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COTTON D. JONES, PLS, CFEDS 

Work Experience: 

City of Cheyenne: As Need Land Survey Services, Cheyenne, Laramie County, WY 

Professional Land Surveyor     

City of Cheyenne on-call surveying services to perform surveying activities for the City Engineering Department. 

Key responsibilities included: 

• Technical advisor to the City Engineer on survey related matters.

• Review and process tract maps, parcel maps, lot line adjustments, grants of easement, and street

rights-of-way for recondition.

• Prepare legal descriptions and exhibits.

• Coordinate with the City's GIS Department for performing GPS Surveys and data acquisition.

• Perform land surveys for property line, easement, and right-of-way locations, water rights, aerial

photography, monitoring wells, and benchmark establishment.

• Provide research of City and County records for deeds, easements, and other documents to determine

ownership and rights to property.

• Provide public assistance with information regarding plats, aerial photos, construction drawings, utility

locations, benchmarks, property lines, and survey control.

Wyoming Department of Transportation; Land Survey Services District 1 Various Projects 

Professional Land Surveyor  

Key responsibilities included: 

• Right-of-Way Retracement and determination for various rights-of-way in southeast Wyoming, Level 2

surveys

• Compile data in proper format for Final Plat submission

• Final Monumentation for Right-of-Way boundaries

• Prepare Records of Survey for recording

Lodgepole Ranch, LLC (2009) Section 3, Township 15 North, Range 72 West 6th P.M 

Professional Land Surveyor    

Key responsibilities included: 

• Boundary Retracement and determination of Lots 1-4 of closing Section 3 bounded by the Medicine Bow

National Forest on 2 sides in rough, timbered country.

• Compile existing corner evidence and produced a final Record of Survey

• Final Monumentation for the complete breakdown of closing Section 3, Township 15 North, Range 72 West

6th P.M.

• Full section breakdown

Wyoming Department of Transportation; Brush Creek Section (Hwy 130) Reconstruction Project 

Land Surveyor  

Key responsibilities included: 

• Right-of-Way Retracement and determination of 12 miles of new and existing right-of-way

• Compile data in proper format for Final Plat submission

• Final Monumentation for Right-of-Way boundary

Wyoming Department of Transportation; I-25 South Corridor (Central Avenue interchange – Wyo. /Colo. State Line) 

Surveyor /Crew Chief 

Key responsibilities included: 

• Established both Horizontal and Vertical Control for 12 miles of Right-of-Way

• Topography of the corridor for design

• Compile data in proper format for final submission
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Wyoming Department of Transportation; Horse Creek Road (Hwy 211) Reconstruction Project 

Land Surveyor  

Key responsibilities included: 

• Right-of-Way Retracement and determination of 8 miles of new and existing right-of-way

• Compile data in proper format for Final Plat submission

• Final Monumentation for Right-of-Way boundary

• Provided staking for final fence locations

Wyoming Department of Transportation; Happy Jack Road (Hwy 210) (Gilchrist and Curt Gowdy Sections) 

Professional Land Surveyor  

Key responsibilities included: 

• Right-of-Way Retracement and determination of 16 miles of new and existing right-of-way

• Established both Horizontal and Vertical Control for 16 miles of Right-of-Way

• Compile data in proper format for Final Plat submission

• Final Monumentation for Right-of-Way boundary

• Provided staking for final fence locations

Wyoming Department of Transportation; Cassa Road North (Interstate 25) Reconstruction Project 

Land Surveyor  

Key responsibilities included: 

• Right-of-Way Retracement and determination of 8 miles of new and existing right-of-way

• Compile data in proper format for Final Plat submission

• Final Monumentation for Right-of-Way boundary

Wyoming Department of Transportation; Cassa Road South (Interstate 25) Reconstruction Project 

Professional Land Surveyor  

Key responsibilities included: 

• Right-of-Way Retracement and determination of 8 miles of new and existing right-of-way

• Compile data in proper format for Final Plat submission

• Final Monumentation for Right-of-Way boundary

Wyoming Department of Transportation; Horse Ranch Creek North (Hwy 259) Reconstruction Project 

Land Surveyor/Crew Chief  

Key responsibilities included: 

• Right-of-Way Retracement and determination of 8 miles of new and existing right-of-way

• Compile data in proper format for Final Plat submission

• Final Monumentation for Right-of-Way boundary

Upton Redevelopment: Upton, WY 

Professional Land Surveyor/ Project Manager  

Key responsibilities included: 

• Performing ALTA/NSPS land title survey

• Boundary determination and Platting

Clearfield East Subdivision: Douglas, Converse County, WY 

Professional Land Surveyor     

Key responsibilities included: 

• Boundary determination and Platting

• Assisting in public involvement process

• Topographic Surveying

Green River Chamber of Commerce; Green River, WY 

Professional Land Surveyor/Project Manager 

Key responsibilities included: 

• Boundary and Right-of-Way Survey

• Analyzing data

• Produced final Record of Survey and monumentation
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Jackson Development: Jackson, WY 

Professional Land Surveyor     

Key responsibilities included: 

• Initiating public involvement for Elk Reserve adjacent to project area

• Boundary and Right-of-Way retracement of 240 acres bounded by public and Private lands as well as the

National Elk Refuge

• Retracing and calculating existing and proposed right-of-ways

• Compiling data for engineering and Record of Survey

Gibbs Development: Cheyenne, WY 

Professional Land Surveyor     

Key responsibilities included: 

• Boundary Survey

• Compiling survey mapping

• Developing boundaries and Topography for 58 lots

• Subdividing an 8.5-acre parcel

• Coordinating with city and county planners

• Developing geometric layout of streets, lots, and utilities

Storey Extension - Summit Drive; WYDOT, Cheyenne, WY 

Professional Land Surveyor     

This project involved upgrading roadway to four 12-foot travel lanes and one 12-foot continuous turn lane with 

shoulders, curb and gutter, and sidewalks/paths to accommodate pedestrian and bicycle traffic. Project elements 

included public involvement, an environmental assessment, and storm water and sewer system design. Key 

responsibilities included: 

• Level 1 Survey for Right-of-Way

• Analyzing data

• Preparing reports for engineers

Holladay Village Center Cat. Ex.; City of Holladay, UT 

Professional Land Surveyor     

Environmental study and alternative development for improvements to the intersection of three major arterials 

(Holladay Boulevard, Murray-Holladay Road, and 2300 East), a highly congested, five-leg intersection. Key 

responsibilities included: 

• Right-of-Way Retracement and re-establishment

• Outlining specifics for engineers

• Calculating horizontal and vertical control for 3-D model

• Providing right-of-way acquisition maps

• Developing right-of-way exhibits and legal descriptions

Sewer Rehabilitation Projects: Cheyenne, Laramie County, WY 

Professional Land Surveyor     

Board of Public Utilities (BOPU) project to repair, reline, and install storm sewer systems throughout the City of 

Cheyenne. Key responsibilities included: 

• Surveying property

• Calculating boundary determinations

• Preparing mapping

Crow Creek Flood Control: Cheyenne and Laramie County, WY 

Professional Land Surveyor     

The Crow Creek Flood Control Improvement project includes building a bridge at the Morrie Ave and Warren 

Avenue crossings along with street and utility improvements. In conjunction with bridge design, a FEMA-approved 

riverine levee was designed for the north bank of Crow Creek. A CLOMR and LOMR were prepared for FEMA to 

remove adjacent property from the 100-year floodplain. Key responsibilities included: 

• Providing survey mapping

• Calculating horizontal and vertical control

• Providing topographical survey



COTTON D. JONES, PLS, CFedS 

PROFESSIONAL OBJECTIVE: 
To contribute to the creation of better communities, to understand those challenges, and provide solutions to surpass expectations 
by producing professional deliverables, based on project parameters, while allowing for personal and professional growth in the 
field of surveying and land development. 

EDUCATION: 
Bachelor of Science - Business Administration, University of Wyoming, Laramie Wyoming, May 1988, 
Land Survey Certificate, University of Wyoming, Laramie Wyoming, September 2000, (20 hrs.)    
Certified Federal Surveyor, U.S. Department of the Interior, February 2008  

PROFESSIONAL REGISTRATIONS: 
• Professional Land Surveyor (Wyoming) PLS# 9834, 2003
• Professional Land Surveyor (Montana) PLS# 18356, 2007
• Professional Land Surveyor (Colorado) PLS# 36576, 2002
• Professional Land Surveyor (Idaho) PLS# 12864, 2007
• Professional Land Surveyor (North Dakota) PLS# 6184, 2008
• Professional Land Surveyor (South Dakota) PLS# 9475, 2008
• Professional Land Surveyor (Utah) PLS# 6555523-2201, 2007
• Professional Land Surveyor (Nevada) PLS# 19789, 2008
• Certified Federal Surveyor (US Dept. Interior BLM) CFedS# 1146, 2008

PROFESSIONAL EXPERIENCE: 
Principle, Jones Land Surveying, Inc., Cheyenne, WY, May 2006-Present 

• Organize and develop a surveying firm in Cheyenne, WY
• Perform all tasks necessary to provide clientele with professional deliverables on a wide range of projects including:

o Bureau of Land Management, GCDB Enhancement Project, Southeastern Wyoming. 2010
o As-built surveys
o Research
o Legal descriptions and Exhibits
o ALTA/NSPS surveys
o Boundary retracement surveys, subdivisions, and lot line adjustments
o Oil Field Location Plats, pipeline, and road easements.
o Wyoming Water Development Commission, High Savory Dam Monitoring
o Cheyenne Board of Public Utilities, Safety of Dams Surveys, dam movement monitoring
o FEMA Flood Zone Surveys (determine Base Flood Elevation, prepare Elevation Certificates, and prepare

Letter of Map Amendments)
o Construction Staking for misc. projects, including retaining walls, trails, and roads
o Retrace multiple highway right of ways for WYDOT and MDT in Wyoming and Montana

PROFESSIONAL AFFILIATIONS: 
• Certified Federal Surveyor (CFedS)
• National Society of Professional Surveyors (NSPS), Wyoming Director (2004 – Present)
• Professional Land Surveyors of Wyoming (PLSW)
• Wyoming Engineering Society (WES)
• University of Wyoming Land Survey Advisory Board (WYLSAB)

TECHNICAL SKILLS: 
Survey Equipment Used: Leica CS & GS 16 and 20 GPS, Leica System 500 and 1200 GPS, Trimble 4700 GPS, Ashtech, 
Sokkia, Topcon, and Leica 1200 Robotic Total Stations, Leica Digital Levels. 
Survey Controllers Used: Leica, TDS, Sokkia, and Trimble. 
Surveying Software Used: AutoCAD Civil 3D, AutoCAD Land Development Desktop, Eagle Point, Leica Infinity, Leica Geo 
Office, Traverse PC, Bentley Geopak, Micro Station. 
Other Software Used: Microsoft Word, Excel, PowerPoint and Outlook, Adobe, MapInfo GIS software, ERSI, and Arc Map. 

ADDITIONAL BACKGROUND 
• Professional Land Surveyors of Wyoming, President (January 2011-2012)
• National Society of Professional Surveyors, Wyoming Director (April 2004-Present)
• Professional Land Surveyors of Wyoming, Southeast Chapter, President (2005)
• Completed 12 Certified Federal Surveyor Continuing Education Courses
• NGS OPUS Projects training
• NCEES Professional Surveyor and Fundamentals of Surveying Exam Committees
• Cheyenne Frontier Days Volunteer, Grounds Committee (1988-Present)
• City Surveyor – City of Cheyenne (2006)
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2024 General Fee Schedule 
Personnel 
Professional Land Surveyor/Projector Manager………………$  155.00/Hr. 
Professional Land Surveyor/Expert Witness……………………$  475.00/Hr. 
Crew Chief /Senior Designer-Drafter…….……………………..$  120.00/Hr. 
Field Assistants……………………………………………………..$   75.00/Hr. 
CADD Technician………………………………………………….$   85.00/Hr. 
Administration……………………………...................................$   75.00/Hr. 

Survey Crew 
1 Man Survey Crew ………………………..$  120.00 Hr. + Equipment 
2 Man Survey Crew ………………………..$ 195.00 Hr. + Equipment 
3 Man Survey Crew ………………………..$ 270.00 Hr. + Equipment 

Lodging and Meals 
Per Diem/Per Employee/Meals……………$ 75.00/Day 
Lodging ………………………………………. Actual Cost + 10% 

Survey Equipment 
Robotic Electronic Total Station………………………..$ 600.00/ Day 
Robotic Electronic Total Station………………………..$   75.00 Hr. 
Survey Grade RTK GPS System………………………..$ 600.00/ Day 
Survey Grade RTK GPS System………………………..$   75.00 Hr. 

Vehicles 
Survey Vehicle 4WD…………………………….$   75.00 Day + $1.50 Mi. 
ATV’s/UTV’s/Snowmobiles   ………………….$ 350.00/ Day 
Equipment Trailers …………………………….$   50.00/ Day 

Rentals 
Rental Equipment (Vehicles)…………………..At Cost +$1.25 Mi. 
All other rental equipment…………………….At Cost + 10% 

Materials 
4’ Lath……………………………………………$  65.50/bundle 
16” Stakes……………………………………….$  31.00/bundle 
8” Guineas…………………………………..$  30.00/bundle 
Field Supplies……….....................................At  Cost + 10% 
(Rebar, Aluminum Caps, etc.) 

Reimbursable Expenses 
Mylar Sheets (24x36)………………………….$  20.00/Sheet 
24x36 B&W Sheets…………………………….$   6.00/Sheet 
Color Sheets (24x36)………………………….$  12.00/Sheet 
Photocopies…………………………………….$    0.25/Sheet 
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Attachment C 
Insurance Requirements for Professional Services 

Contractor shall procure and maintain for the duration of the contract, and for 5 years thereafter, 
insurance against claims for injuries to persons or damages to property which may arise from or 
in connection with the performance of the work hereunder by the Contractor, his agents, 
representatives, employees, subcontractors, contractors, or consultants.  

MINIMUM SCOPE AND LIMIT OF INSURANCE 
Coverage shall be at least as broad as:  

1. Commercial General Liability (CGL): Insurance Services Office Form CG 00 01
covering CGL on an “occurrence” basis, including products and completed operations,
property damage, bodily injury, and personal & advertising injury with limits no less than
$1,000,000 per occurrence, and endorsed with Stop Gap coverage providing Employers
Liability insurance with limits no less than $1,000,000 per accident for bodily injury or
disease.  If a general aggregate limit applies, either the general aggregate limit shall apply
separately to this project/location (ISO CG 25 03 or 25 04) or the general aggregate limit
shall be twice the required occurrence limit.

2. Automobile Liability: Insurance Services Office Form Number CA 0001 covering Code
1 (any auto), with limits no less than $1,000,000 per accident for bodily injury and
property damage.

3. Umbrella or Excess Liability: Contractor may achieve required limits and coverage for
Commercial General Liability and Automobile Liability through a combination of
primary and excess or umbrella liability insurance, provided such primary and excess or
umbrella liability insurance policies result in same or greater coverage as coverages
required in paragraphs 1 and 2 above, and in no event shall any excess or umbrella
liability insurance provide narrower coverage than primary policy.  Excess policy shall
not require exhaustion of underlying limits only through actual payment by underlying
insurers.

4. Workers Compensation as required by the State of Wyoming, with Statutory Limits.
5. Professional Liability with limits no less than $1,000,000 per occurrence or claim, and

$2,000,000 policy aggregate.

If Contractor maintains broader coverage and/or higher limits than minimums shown for 
insurance, including but not limited to umbrella or excess liability insurance, Laramie County 
requires and shall be entitled to the broader coverage and/or higher limits maintained by 
Contractor. Any available insurance proceeds in excess of the specified minimum limits of 
insurance and coverage shall be available to the Laramie County.  
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Self-Insured Retentions  
Self-insured retentions must be declared to and approved by the Laramie County.  At the option 
of the Laramie County, either: the Contractor shall cause the insurer to reduce or eliminate such 
self-insured retentions as respects the Laramie County, its officers, officials, employees, and 
volunteers; or the Contractor shall provide a financial guarantee satisfactory to the Laramie 
County guaranteeing payment of losses and related investigation, claim administration, and 
defense expenses. 

Other Insurance Provisions  
The insurance policies are to contain, or be endorsed to contain, the following provisions: 

1. Laramie County, its officers, officials, employees, and volunteers are to be covered
as additional insureds on the CGL policy with respect to liability arising out of work or
operations performed by or on behalf of the Contractor including materials, parts, or
equipment furnished in connection with such work or operations and automobiles owned,
leased, hired, or borrowed by or on behalf of the Contractor. General liability coverage
can be provided in the form of an endorsement to the CONTRACTOR’s insurance (at
least as broad as ISO Form CG 20 10, CG 11 85 or both CG 20 10, CG 20 26, CG 20 33,
or CG 20 38; and CG 20 37 forms if later revisions used).

2. For any claims related to this project, the Contractor’s insurance coverage shall be

primary and noncontributory insurance coverage at least as broad as ISO CG 20 01 04
13 as respects  Laramie County, its officers, officials, employees, and volunteers. Any
insurance or self-insurance maintained by Laramie County, its officers, officials,
employees, or volunteers shall be excess of the Lead’s insurance and shall not contribute
with it.

 Each insurance policy required by this clause shall provide that coverage shall not be canceled, 
except with notice to Laramie County.  

Claims Made Policies 
If any coverage required is written on a claims-made coverage form: 

1. The retroactive date must be shown, and this date must be before the execution date of
the contract or the beginning of contract work.

2. Insurance must be maintained and evidence of insurance must be provided for at least
five (5) years after completion of contract work.

3. If coverage is canceled or non-renewed, and not replaced with another claims-made
policy form with a retroactive date prior to the contract effective, or start of work date,
the CONTRACTOR must purchase extended reporting period coverage for a minimum
of five (5) years after completion of contract work.

4. A copy of the claims reporting requirements must be submitted to Laramie County for
review.

Acceptability of Insurers  
Insurance is to be placed with insurers with a current A.M. Best rating of no less than A: VII, 
unless otherwise acceptable to Laramie County.  
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Waiver of Subrogation 
Contractor hereby agrees to waive rights of subrogation which any insurer of Contractor may 
acquire from Contractor by virtue of the payment of any loss. Contractor agrees to obtain any 
endorsement that may be necessary to effect this waiver of subrogation. 

Verification of Coverage  
Contractor shall furnish Laramie County with original certificates and amendatory endorsements, 
or copies of the applicable insurance language, effecting coverage required by this contract. All 
certificates and endorsements are to be received by Laramie County within 2 weeks of work 
commencing. However, failure to obtain the required documents prior to the work beginning 
shall not waive the Contractor’s obligation to provide them. Laramie County reserves the right to 
require complete, certified copies of all required insurance policies, including endorsements, 
required by these specifications, at any time.  

Subcontractors  
Contractor shall require and verify that all subcontractors, contractors, or consultants maintain 
same insurance meeting all requirements stated herein.  Contractor shall ensure that Laramie 
County is an additional insured on insurance required from subcontractors, contractors, or 
consultants.  For CGL coverage subcontractors, contractors, or consultants shall provide 
coverage with a form at least as broad as CG 20 38 04 13.  

Special Risks or Circumstances  
Laramie County reserves the right to modify these requirements, including limits, based on the 
nature of the risk, prior experience, insurer, coverage, or other circumstances. 
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