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CONTRACT BETWEEN 

WYOMING DEPARTMENT OF HEALTH, BEHAVIORAL HEALTH DIVISION 

AND 

LARAMIE COUNTY COMMISSIONERS AS GOVERNING BODY FOR THE 
LARAMIE COUNTY DUI COURT 

Parties. The parties to this Contract are Wyoming Department of Health, Behavioral 
Health Division (Agency), whose address is: 122 West 25th Street, Herschler Building 2 
West, Suite B, Cheyenne, Wyoming 82002, and Laramie County Commissioners as 
Governing Body for the Laramie County DUI Court (Contractor), whose address is: 309 
West 20th

, Cheyenne, Wyoming 82001. This Contract pertains to the Court Supervised 
Treatment of the Agency. 

Purpose of Contract. The purpose of this Contract is to set forth the terms and conditions 
by which the Contractor shall provide substance use disorder treatment services as a 
sentencing alternative, in accordance with the Court Supervised Treatment Programs Act, 
Wyo. Stat. §§ 7-13-1601 through 1616, including all current state rules and regulations, 
Code of Federal Regulations (CFR) Title 42, and Agency policies and procedures, which 
are incorporated into this Contract by this reference. 

Term of Contract. This Contract is effective when all parties have executed it (Effective 
Date). The term of the Contract is from July 1, 2022, or Effective Date, whichever is later, 
through June 30, 2023. All services shall be completed during this term. 

Payment. 

A. The Agency agrees to pay the Contractor for the services described in Section 5
below and in Attachment A, Statement of Work, which is attached to and
incorporated into this Contract by this reference. Total payment under this Contract
shall not exceed two hundred forty-eight thousand, four hundred sixty-five dollars
and twenty-five cents ($248,465.25). Payment shall be made within forty-five (45)
days after submission of invoice pursuant to Wyo. Stat. § 16-6-602. Contractor
shall submit invoices in sufficient detail to ensure that payments may be made in
conformance with this Contract.

i. The total Contract amount in Section 4.A., includes two hundred thirty­
three thousand, eight hundred sixty-six dollars and fifty cents ($233,866.50)
to provide services listed in Attachment A.

ii. The total Contract amount in Section 4.A., includes seven thousand, ninety­
eight dollars and seventy-five cents ($7,098.75) to be used for drug testing
supplies and testing services.
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5. 

6. 

iii. The total Contract amount in Section 4.A., includes seven thousand, five
hundred dollars ($7,500.00) to be used for reimbursement of national
accreditation fees and expenses.

B. Upon written notice of unusual circumstances from the Contractor that temporarily
affect the Contractor's ability to fulfill the requirements of this Contract, the
Agency may authorize payment if, in the sole judgement of the Agency, the
circumstances warrant payment.

C. No payment shall be made for work performed before the Effective Date of this
Contract. Should the Contractor fail to perform in a manner consistent with the
terms and conditions set forth in this Contract, payment under this Contract may be
withheld until such time as the Contractor performs its duties and responsibilities
to the satisfaction of Agency.

D. Except as otherwise provided in this Contract, the Contractor shall pay all costs and
expenses, including travel, incurred by Contractor or on its behalf in connection
with Contractor's performance and compliance with all of Contractor's obligations
under this Contract.

Responsibilities of Contractor. The Contractor agrees to: 

A. Provide the services, supports, reports, and data as described in Attachment A.

B. Comply with the duties outlined in Attachment B, Business Associate Agreement,
which is attached to and incorporated into this Contract by this reference.

C. Comply with the duties outlined in Attachment C, Data Management Plan, which
is attached to and incorporated into this Contract by this reference.

D. Comply with the duties outlined in the Court Supervised Treatment Guidelines,
which are incorporated into this Contract by this reference.

E. Submit Agency approved invoice template for payment on the twenty-fifth (25th)
day of each month, or the closest business day to the twenty-fifth of the month,
whichever is later. Utilities, vehicle expenses, computer hardware, advertising,
equipment maintenance, equipment rental, office space, construction costs, grant
writing, case management system, and program evaluation are not allowable
expenses under this Contract. Local funds must be utilized for these expenses.

F. Submit detailed expense reports verifying monthly expenditures at the request of
the Agency.

Responsibilities of Agency. The Agency agrees to: 

A. Pay Contractor in accordance with Section 4 above.
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B. Consult with and advise the Contractor, as necessary, about the requirements of the
Contract.

C. Utilize data collected for reporting and decision-making.

7. General Provisions.

A. Amendments. Any changes, modifications, revisions, or amendments to this
Contract which are mutually agreed upon by the parties to this Contract shall be
incorporated by written instrument, executed by all parties to this Contract.

B. Applicable Law, Rules of Construction, and Venue. The construction,
interpretation, and enforcement of this Contract shall be governed by the laws of
the State of Wyoming, without regard to conflicts of law principles. The terms
"hereof," "hereunder," "herein," and words of similar import, are intended to refer
to this Contract as a whole and not to any particular provision or part. The Courts
of the State of Wyoming shall have jurisdiction over this Contract and the parties.
The venue shall be the First Judicial District, Laramie County, Wyoming.

C. Assignment Prohibited and Contract Shall Not be Used as Collateral. Neither
party shall assign or otherwise transfer any of the rights or delegate any of the duties
set out in this Contract without the prior written consent of the other party. The
Contractor shall not use this Contract, or any portion thereof, for collateral for any
financial obligation without the prior written permission of the Agency.

D. Audit and Access to Records. The Agency and its representatives shall have
access to any books, documents, papers, electronic data, and records of the
Contractor which are pertinent to this Contract. The Contractor shall immediately,
upon receiving written instruction from the Agency, provide to any independent
auditor or accountant all books, documents, papers, electronic data, and records of
the Contractor which are pertinent to this Contract. The Contractor shall cooperate
fully with any such independent auditor or accountant during the entire course of
any audit authorized by the Agency.

E. Availability of Funds. Each payment obligation of the Agency is conditioned
upon the availability of government funds which are appropriated or allocated for
the payment of this obligation and which may be limited for any reason including,
but not limited to, congressional, legislative, gubernatorial, or administrative
action. If funds are not allocated and available for continued performance of the
Contract, the Contract may be terminated by the Agency at the end of the period
for which the funds are available. The Agency shall notify the Contractor at the
earliest possible time of the services which will or may be affected by a shortage of
funds. No penalty shall accrue to the Agency in the event this provision is
exercised, and the Agency shall not be obligated or liable for any future payments
due or for any damages as a result of termination under this section.
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F. Award of Related Contracts. The Agency may award supplemental or successor
contracts for work related to this Contract or may award contracts to other
contractors for work related to this Contract. The Contractor shall cooperate fully
with other contractors and the Agency in all such cases.

G. Compliance with Laws. The Contractor shall keep informed of and comply with
all applicable federal, state, and local laws and regulations in the performance of
this Contract.

H. Confidentiality of Information. All documents, data compilations, and reports
owned by the Agency under the tenns of this Contract shall be kept confidential by
the Contractor unless written permission is granted by the Agency for its release. If
Contractor receives a request for information owned by the Agency, Contractor
shall notify the Agency within ten (10) days of such request and shall not release
such information to a third party unless directed to do so by the Agency. In all cases,
Contractor shall ensure the confidentiality of information about clients by
implementing the requirements of 42 CFR § 2.31; and comply with the
requirements of Wyo. Stat.§ 7-13-1610.

I. Entirety of Contract. This Contract, consisting of eight (8) pages; Attachment A,
Statement of Work, consisting of four ( 4) pages; Attachment B, Business Associate
Agreement, consisting of five (5) pages; and Attachment C, Data Management
Plan, consisting of five (5) pages, represent the entire and integrated Contract
between the parties and supersede all prior negotiations, representations, and
agreements, whether written or oral. In the event of a conflict or inconsistency
between the language of this Contract and the language of any attachment or
document incorporated by reference, the language of this Contract shall control,
with the exception of that contained in Attachment B, Business Associate
Agreement.

J. Ethics. Contractor shall keep informed of and comply with the Wyoming Ethics
and Disclosure Act (Wyo. Stat. § 9-13-101, et seq.) and any and all ethical standards
governing Contractor's profession.

K. Extensions. Nothing in this Contract shall be interpreted or deemed to create an
expectation that this Contract will be extended beyond the term described herein.

L. Force Majeure. Neither party shall be liable for failure to perform under this
Contract if such failure to perform arises out of causes beyond the control and
without the fault or negligence of the nonperforming party. Such causes may
include, but are not limited to, acts of God or the public enemy, fires, floods,
epidemics, quarantine restrictions, freight embargoes, and unusually severe
weather. This provision shall become effective only if the party failing to perform
immediately notifies the other party of the extent and nature of the problem, limits
delay in performance to that required by the event, and takes all reasonable steps to
minimize delays.
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M. Indemnification. Each party to this Contract shall assume the risk of any liability
arising from its own conduct. Neither party agrees to insure, defend, or indemnify
the other.

N. Independent Contractor. The Contractor shall function as an independent
contractor for the purposes of this Contract and shall not be considered an employee
of the State of Wyoming for any purpose. Consistent with the express terms of this
Contract, the Contractor shall be free from control or direction over the details of
the performance of services under this Contract. The Contractor shall assume sole
responsibility for any debts or liabilities that may be incurred by the Contractor in
fulfilling the terms of this Contract and shall be solely responsible for the payment
of all federal, state, and local taxes which may accrue because of this Contract.
Nothing in this Contract shall be interpreted as authorizing the Contractor or its
agents or employees to act as an agent or representative for or on behalf of the State
of Wyoming or the Agency or to incur any obligation of any kind on behalf of the
State of Wyoming or the Agency. The Contractor agrees that no health or
hospitalization benefits, workers' compensation, unemployment insurance or
similar benefits available to State of Wyoming employees will inure to the benefit
of the Contractor or the Contractor's agents or employees as a result of this
Contract.

0. Nondiscrimination. The Contractor shall comply with the Civil Rights Act of
1964, the Wyoming Fair Employment Practices Act (Wyo. Stat. § 27-9-105, et
seq.), the Americans with Disabilities Act (ADA), 42 U.S.C. § 12101, et seq., and
the Age Discrimination Act of 1975 and any properly promulgated rules and
regulations thereto and shall not discriminate against any individual on the grounds
of age, sex, color, race, religion, national origin, or disability in connection with the
performance under this Contract.

P. Notices. All notices arising out of, or from, the provisions of this Contract shall be
in writing either by regular mail or delivery in person at the addresses provided
under this Contract.

Q. Ownership and Return of Documents and Information. Agency is the official
custodian and owns all documents, data compilations, and reports submitted to the
data system designated by the Agency in relation to the performance of this
Contract. Upon termination of this Contract for any reason, Contractor agrees to
submit a final report of all data not submitted to the data system designated by the
Agency. Contractor owns all information not explicitly stated in Attachment A that
is collected and maintained for the purpose of providing services pursuant to Wyo.
Stat. §§ 7-13-1601 through 1615. Contractor agrees to submit information
contained in the records designated by the Agency to the Agency as required by the
reporting requirements of this Contract. Otherwise, the parties agree that Contractor
remains solely responsible for the confidentiality, integrity, availability,
maintenance, storage, and destruction of records owned by Contractor.
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R. Prior Approval. This Contract shall not be binding upon either party, no services
shall be performed, and the Wyoming State Auditor shall not draw warrants for
payment, until this Contract has been fully executed, approved as to form by the
Office of the Attorney General, filed with and approved by A&I Procurement, and
approved by the Governor of the State of Wyoming, or his designee, if required by
Wyo. Stat. § 9-2-3204(b)(iv).

S. Insurance Requirements. Contractor is protected by the Wyoming Governmental
Claims Act, Wyo. Stat. § 1-39-101, et seq., and certifies that it is a member of the
Wyoming Association of Risk Management (WARM) pool or the Local
Government Liability Pool (LGLP), Wyo. Stat. § 1-42-201, et seq., and shall
provide a letter verifying its participation in the WARM or LGLP to the Agency.

T. Publicity. Any publicity given to the projects, programs, or services provided
herein, including, but not limited to, notices, information, pamphlets, press releases,
research, reports, signs, and similar public notices in whatever form, prepared by
or for the Contractor, shall identify the Agency as the sponsoring agency and shall
not be released without prior written approval from the Agency.

U. Severability. Should any portion of this Contract be judicially determined to be
illegal or unenforceable, the remainder of the Contract shall continue in full force
and effect, and the parties may renegotiate the terms affected by the severance.

V. Sovereign Immunity and Limitations. Pursuant to Wyo. Stat.§ l-39-104(a), the
State of Wyoming and Agency expressly reserve sovereign immunity by entering
into this Contract and the Contractor expressly reserves governmental immunity.
Each of them specifically retains all immunities and defenses available to them as
sovereign or governmental entities pursuant to Wyo. Stat.§ 1-39-101, et seq., and
all other applicable law. The parties acknowledge that the State of Wyoming has
sovereign immunity and only the Wyoming Legislature has the power to waive
sovereign immunity. The parties further acknowledge that there are constitutional
and statutory limitations on the authority of the State of Wyoming and its agencies
or instrumentalities to agree to certain terms and conditions supplied by the
Contractor, including, but not limited to, the following: liability for damages;
choice of law; conflicts of law; venue and forum-selection clauses; defense or
control of litigation or settlement; liability for acts or omissions of third parties;
payment of attorneys' fees or costs; additional insured provisions; dispute
resolution, including, but not limited to, arbitration; indemnification of another
party; and confidentiality. Any such provisions in the Contract or any attachments
or documents incorporated by reference will not be binding on the State of
Wyoming. Designations of venue, choice of law, enforcement actions, and similar
provisions shall not be construed as a waiver of sovereign immunity. The parties
agree that any ambiguity in this Contract shall not be strictly construed, either
against or for either party, except that any ambiguity as to immunity shall be
construed in favor of immunity.
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W. Taxes. The Contractor shall pay all taxes and other such amounts required by
federal, state, and local law, including, but not limited to, federal and social security
taxes, workers' compensation, unemployment insurance, and sales taxes.

X. Termination of Contract. This Contract may be tenninated, without cause, by the
Agency upon thirty (30) days written notice. This Contract may be tenninated by
the Agency immediately for cause if the Contractor fails to perfonn in accordance
with the tenns of this Contract.

Y. Third-Party Beneficiary Rights. The parties do not intend to create in any other
individual or entity the status of third-party beneficiary, and this Contract shall not
be construed so as to create such status. The rights, duties, and obligations
contained in this Contract shall operate only between the parties to this Contract
and shall inure solely to the benefit of the parties to this Contract. The provisions
of this Contract are intended only to assist the parties in determining and performing
their obligations under this Contract.

Z. Time is of the Essence. Time is of the essence in all provisions of this Contract.

AA. Titles Not Controlling. Titles of sections and subsections are for reference only 
and shall not be used to construe the language in this Contract. 

BB. Waiver. The waiver of any breach of any term or condition in this Contract shall 
not be deemed a waiver of any prior or subsequent breach. Failure to object to a 
breach shall not constitute a waiver. 

CC. Counterparts. This Contract may be executed in counterparts. Each counterpart,
when executed and delivered, shall be deemed an original and all counterparts
together shall constitute one and the same Contract. Delivery by the Contractor of
an originally signed counterpart of this Contract by facsimile or PDF shall be
followed up immediately by delivery of the originally signed counterpart to the
Agency.

THE REMAINDER OF THIS PAGE WAS INTENTIONALLY LEFf BLANK. 
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8. Signatures. The parties to this Contract, either personally or through their duly
authorized representatives, have executed this Contract on the dates set out below, and
certify that they have read, understood, and agreed to the terms and conditions of this

Contract.

The Effective Date of this Contract is the date of the signature last affixed to this page. 

AGENCY: 

Wyoming Department of Health, Behavioral Health Division 

Stefan Johansson, Director Date 

Matthew Petry, MPA, Senior Administrator Date 

CONTRACTOR: 

Laramie County Commissioners as Governing Body for the Laramie County DUI Court 

Signature Date 

Printed Name and Title 

ATTORNEY GENERAL'S OFFICE: APPROVAL AS TO FORM 

Date 

RECE!\/E0 /•.ND P.P::>9OVED AS 

TO FORM O,·4LY oY THE 

LARAiv,IE COUNTY ATT I EY 
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Attachment A 

Statement of Work (SOW) 
Wyoming Department of Health, Behavioral Health Division (Agency) 

Services to be provided by Laramie County Commissioners as Governing Body for 
Laramie County DUI Court (Contractor) 

For services to be provided from July 1, 2022, or Effective Date, whichever is later, through 
June 30, 2023 

I. Purpose
The purpose of this Contract is to set forth the terms and conditions by which the Contractor
shall provide substance use disorder treatment services as a sentencing alternative, in
accordance with the Court Supervised Treatment (CST) Program Act, Wyo. Stat.§§ 7-13-
1601 through 1616, including all current state rules and regulations, Code of Federal
Regulations (CFR) Title 42, and Agency policies and procedures.

II. Definitions

m. 

A. Ancillary Services - any service provided to the participant not directly related to
substance abuse treatment

B. Participant Status - status of the participant, i.e. pre-program, in-program,
graduated, post-program, ineligible, suspended, terminated

C. Supervision Contacts - any supervising individual; usually probation, parole, or
monitoring agent; who has contact with the participant

D. Secondary Participants - any relative who receives services of the CST Program
in conjunction with the participant

E. LGLP - means the Local Government Liability Pool

F. WARM - means the Wyoming Association of Risk Management Insurance Pool

Scope of Work 

A. Timely Communication, Corrective Action Plans, and Withholding of Funds

1. When specific information or action is requested from the Contractor under
the scope of the Contract, the Contractor shall respond to Agency in good
faith within the timeframe defined in the request or the Agency reserves the
right to withhold payment from Contractor until the Contractor provides any
requested forms, reports, information, or proof of deliverables.

2. Failure.to comply with Contract requirements may result in Contractor being
placed on a Corrective Action Plan (CAP). Contractor will work with the
Agency on the contents and implementation of the CAP. Failure to
implement the CAP may result in the withholding of funds or termination of
this contract.
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IV. 

Attachment A 

Deliverables Table 

TOTAL PAYMENT UNDER TIIlS CONTRACT NOT TO EXCEED TWO 
HUNDRED FORTY-EIGHT fflOUSAND, FOUR HUNDRED SIXTY-FIVE 
DOLLARS AND TWENTY-FIVE CENTS ($248,465.25). 

DELIVERABLE TIMELINE 
A. Maintain an average of twenty-five (25) participants each Report is due by the 
quarter, as awarded by the funding panel and reported on the last business day of 
Agency designated data system the month following 

the reported quarter 
within the Contract 

term 

DELIVERABLE TIMELINE 

B. Enter data into the Agency designated data system including,
but not limited to:

1. Participant statuses
2. Number of screenin2s
3. Demographic information Report is due by the 

4. Drug test quantities and results last business day of 

5. Days of sobriety the month following 

6. Units and levels of treatment services the reported quarter 

7. Ancillary services within the Contract 

8. Supervision contacts term 

9. In-Program recidivism
10. Post-Program recidivism
11. Secondary participants
12. Number of dru2-free babies born in-Program

DELIVERABLE TIMELINE 
C. Submit Unemployment Certificate of Good Standing October 3, 2022 

DELIVERABLE TIMELINE 

D. Submit Worker's Compensation Certificate of Good Standing October 3, 2022 

DELIVERABLE TIMELINE 

E. Submit independent financial audit report from previous fiscal January 31, 2023 
year

DELIVERABLE TIMELINE 
F. Report to Agency CST Program staff, through Agency
designated form, any Sentinel Event that has occurred regarding Ongoing throughout 
the Contractor's clients or staff. Sentinel Events are those Contract Term unless 
involving death or serious physical or psychological injury or risk otherwise stated 
thereof
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Attachment A 

DELIVERABLE TIMELINE 

G. Implement Program according to governing statutes, state
rules and regulations, and state policies including, but not limited
to the following: Ongoing throughout 

1. Treatment contract requirements Contract Term unless 
2. Drug testing requirements otherwise stated 
3. Monitoring requirements
4. Utilizing match funds

DELIVERABLE TIMELINE 

2. L

3. Track post-Program recidivism for at least three (3) years for Ongoing throughout 
· · ts that have raduated or terminated from the Pro ram Contract Term unless 

1--'----"--n_e _h_u_n _d-re_ d
__,

pe"'-r-c-e -nt _(_l_O_O_
o/c

_o )_c_o _m_p_l-ia _n_c _e _w_i-th-a -re_q_,u .... ir_e _m_ e_n _t _D_or� otherwise stated
ts to have at least one hundred twenty ( 120) days of sobriety 
aduation 

DELIVERABLE 
I. All members of the CST Program team and Substance Use
Disorder Treatment Provider must meet training requirements as
outlined in CST Program Guidelines, Key Component #9:

1. Submit verification of training hours for each team member.
Final payment of this Contract will not be issued until verification of 
training hours for each team member is received by the Agency 

DELIVERABLE 

J. National Accreditation
1. Ensure Substance Use Disorder Treatment Provider maintains

appropriate national accreditation for substance use disorder services 
provided under this Contract 

DELIVERABLE 
K State Certification 

]. Ensure Substance Use Disorder Treatment Provider maintains 
appropriate state certification for substance use disorder services 
provided under this Contract 

DELIVERABLE 
L. Budget

1. Submit revised budget based on this Contract amount
2. Submit any necessary budget revision requests via email at

cstprogram@wyo.gov. Requests shall include the amount of funding 
to be moved, the budget lines effected, and a reason for the move 
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TIMELINE 
Ongoing throughout 
Contract Term unless 

otherwise stated 

TIMELINE 

Ongoing throughout 
Contract Term unless 

otherwise stated 

TIMELINE 

Ongoing throughout 
Contract Term unless 

otherwise stated 

TIMELINE 

July 31, 2022 
Ongoing throughout 
Contract Term unless 

otherwise stated 
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Attachment A 

DELIVERABLE TIMELINE 
M. Coordinator's Meetina

1. Contractor's Program coordinator shall attend annual Date to be 
Coordinator's meeting if offered by the Agency determined by 

Agency, notice will 
be provided thirty 

(30) days in advance

DELIVERABLE TIMELINE
N. Submit Invoice on Agency-approved template The 25th day of each 

month or next 
business day through 

Contract Term 
1. If using a template different from the one provided by the

Agency, it must include all areas included on the provided template 

DELIVERABLE TIMELINE 
o. Expenditures

1. Provide proof of monthly expenditures upon Agency request Ongoing throughout 
Contract Term unless 

otherwise stated 

DELIVERABLE TIMELINE 
P. Submit letter verifying participation in the WARM or LGLP October 1, 2022 
pools.

V. Changes to SOW
The Contractor shall submit a written request to the Agency if changes to this SOW are
desired. The written request shall include the changes being offered and the reason for the
changes. The Agency shall review the request and any additional information provided
regarding the changes, and shall provide the Contractor with written notice of acceptance
or denial of said request within thirty (30) days.

In the event it is determined by the Agency that a change to this SOW is required, a contract 
amendment shall be made to this Contract in accordance with Section 7.A. of this Contract. 

THE REMAINDER OF TlllS PAGE WAS INTENTIONALLY LEFT BLANK. 
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BUSINESS ASSOCIATE AGREEMENT BETWEEN 
WYO:MING DEPARTMENT OF HEALTH, BERA VIORAL HEALTH DMSION AND 

LARAMIE COUNTY COMMISSIONERS AS GOVERNING BODY FOR THE 
LARAMIE COUNTY DUI COURT 

1. Parties. The parties to this Business Associate Agreement (Agreement) are Wyoming
Department of Health, Behavioral Health Division, whose address is: 122 West 25th Street,
Herschler Building 2 West, Suite B, Cheyenne, Wyoming 82002 (Covered Entity), and
Laramie County Commissioners as Governing Body for the Laramie County DUI Court,
whose address is: 309 West 20th

, Cheyenne, Wyoming 82001 (Business Associate). In this
Agreement, Covered Entity and Business Associate are each a "party" and, collectively,
are the "parties."

2. Purpose of Agreement. This Agreement seeks to ensure the privacy and security of
protected health information as required by 45 C.F .R. Parts 160 and 164, as well as more
stringent applicable Wyoming state law.

3. Definitions.

A. Catch-all definitions. The following terms used in this Agreement shall have the
same meaning as those terms in the Health Insurance Portability and Accountability
Act (HIP AA) Rules: Breach, Data Aggregation, Designated Record Set,
Disclosure, Health Care Operations, Individual, Minimum Necessary, Notice of
Privacy Practices, Protected Health Information, Required By Law, Secretary,
Security Incident, Subcontractor, Unsecured Protected Health Information, and
Use.

B. Specific definitions.

(i) Business Associate. "Business Associate" shall generally have the same
meaning as the term "business associate" at 45 C.F.R. § 160.103, and in
reference to the party to this Agreement, shall mean Laramie County
Commissioners as Governing Body for the Laramie County DUI Court.

(ii) Covered Entity. "Covered Entity" shall generally have the same meaning
as the term "covered entity" at 45 C.F.R. § 160.103, and in reference to the
party to this Agreement, shall mean Wyoming Department of Health,
Behavioral Health Division.

(iii) HIP AA Rules. "HIP AA Rules" shall mean the Privacy, Security, Breach
Notification, and Enforcement Rules at 45 C.F.R. Parts 160 and 164. For
purposes of this Agreement, the term also includes applicable Wyoming
state law that is more stringent pursuant to 45 C.F.R. § 160.203, as relevant,
including, but not limited to, Wyo. Stats. §§ 9-2-125, 9-2-126, 35-4-132,
42-4-112, and other state statutes and rules respecting the privacy of
individuals.
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4. 

5. 

Term of Agreement. This Agreement is effective when all parties have executed it 
(Effective Date). Once this Agreement becomes effective, it shall remain effective until it 

is terminated under the terms of this Agreement or on the date the Covered Entity 
terminates as authorized in Subsection D of Section 8, whichever is sooner. 

Obligations and Activities of Business Associate. Business Associate agrees to: 

A. Not use or disclose protected health information other than as permitted or required
by this Agreement or as required by law.

B. Use appropriate safeguards, and comply with Subpart C of 45 C.F.R. Part 164 with
respect to electronic protected health information, to prevent use or disclosure of
protected health information other than as provided for by this Agreement.

C. Report to Covered Entity any use or disclosure of protected health information not
provided for by this Agreement of which it becomes aware, including breaches of
unsecured protected health information as required at 45 C.F.R. § 164.4 I 0, and any
security incident of which it becomes aware. The report of such use, disclosure,
potential breach, or security incident to Covered Entity must be made within forty­
eight (48) hours of discovery in writing by emailing the incident details to
cstprogram@wyo.gov and wdh-hipaa@wyo.gov. Upon report, Business Associate
shall comply with Covered Entity's requests for additional information, including
completion of forms provided by Covered Entity. At Covered Entity's discretion,
Business Associate shall handle the required breach notifications to individuals, the
HHS Office for Civil Rights (OCR), and potentially the media, on behalf of
Covered Entity, including covering the costs of such notifications.

D. In accordance with 45 C.F.R. §§ 164.502(e)(l)(ii) and 164.308(b)(2), if applicable,
ensure that any subcontractors that create, receive, maintain, or transmit protected
health information on behalf of Business Associate agree to the same restrictions,
conditions, and requirements that apply to Business Associate with respect to such
information.

E. Make available protected health information in a designated record set to the
individual or the individual's designee as necessary to satisfy Covered Entity's
obligations under 45 C.F.R. § 164.524. Business Associate shall require the
individual or the individual's designee to submit access requests in writing.
Business Associate shall respond to a written access request as soon as reasonably
practicable, and in no circumstance later than thirty (30) calendar days.

F. Make any amendment(s) to protected health information in a designated record set
as directed or agreed to by Covered Entity pursuant to 45 C.F.R. § 164.526, or take
other measures as necessary to satisfy Covered Entity's obligations under 45 C.F .R.
§ 164.526. If Business Associate receives a request to amend protected health
information directly, Business Associate shall notify Covered Entity within three
(3) business days.
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6. 

G. Maintain and make available the information required to provide an accounting of
disclosures to Covered Entity as necessary to satisfy Covered Entity's obligations
under 45 C.F .R. § 164.528. Business Associate shall comply with Covered Entity's
request for such information within seven (7) business days following Covered
Entity's request. If Business Associate receives a request for an accounting of
disclosures directly, Business Associate will notify Covered Entity within three (3)
business days.

H. Comply with the requirements of Subpart E of 45 C.F.R. Part 164 that apply to
Covered Entity to the extent Business Associate is to carry out one or more of
Covered Entity's obligations under Subpart E in the performance of such
obligations.

I. Make its internal practices, books, and records available to the Secretary and
Covered Entity for purposes of determining Business Associate and Covered
Entity's compliance with the HIP AA Rules. Business Associate shall inform
Covered Entity if Business Associate provides such information to the Secretary.

J. Provide notice within seven (7) business days of any event that triggers Business
Associate's obligation to notify Covered Entity unless otherwise provided.

Permitted Uses and Disclosures by Business Associate. 

A. Business Associate may only use or disclose protected health information as
necessary to perform the services set forth in the Contract between the parties into
which this Agreement is incorporated.

B. Business Associate may use or disclose protected health information as required by
law.

C. Business Associate agrees to make uses and disclosures and requests for protected
health information consistent with Covered Entity's minimum necessary policies
and procedures.

D. Business Associate may not use or disclose protected health information in a
manner that would violate Subpart E of 45 C.F.R. Part 164 if done by Covered
Entity, except for the specific uses and disclosures set forth in Subsections E, F, or
G of Section 6.

E. Business Associate may use protected health information for the proper
management and administration of Business Associate or to carry out the legal
responsibilities of Business Associate.

F. Business Associate may disclose protected health information for the proper
management and administration of Business Associate or to carry out the legal
responsibilities ofBusiness Associate, provided the disclosures are required by law,
or Business Associate obtains reasonable assurances from the person to whom the
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information is disclosed that the information will remain confidential and used or 
further disclosed only as required by law or for the purposes for which it was 
disclosed to the person, and the person notifies Business Associate of any instances 
of which it is aware in which the confidentiality of the information has been 
breached. 

G. Business Associate may provide data aggregation services relating to the health
care operations of Covered Entity.

7. Responsibilities of Covered Entity. Covered Entity agrees to:

A. Notify Business Associate of any limitation in the notice of privacy practices of
Covered Entity under 45 C.F .R. § 164.520, to the extent that such limitation may
affect Business Associate' s use or disclosure of protected health information.

B. Notify Business Associate of any changes in, or revocation of, permission by an
individual to use or disclose protected health information, to the extent that such
changes affect Business Associate's use or disclosure of protected health
information.

C. Notify Business Associate of any restriction on the use or disclosure of protected
health information that Covered Entity has agreed to or is required to abide by under
45 C.F .R. § 164.522, to the extent that such restriction may affect Business
Associate's use or disclosure of protected health information.

D. Not request Business Associate to use or disclose protected health information in
any manner that would not be permissible under the HIPAA Rules if done by
Covered Entity, except for data aggregation or management and administrative
activities of Business Associate.

8. General Provisions.

A. Amendments. The parties agree to take such action as is necessary to amend this
Agreement from time to time as is necessary for compliance with the requirements
of the HIP AA Rules and any other applicable law.

B. Interpretation. Any ambiguity in this Agreement shall be interpreted to permit
compliance with the HIP AA Rules.

C. Regulatory References. A reference in this Agreement to a section in the HIP AA
Rules means the section as in effect or as amended.

D. Termination. This Agreement may be terminated by Covered Entity without cause
upon fourteen (14) days written notice, by mutual assent of the parties, or by
Covered Entity immediately for cause if Covered Entity determines Business
Associate has violated a material term of this Agreement.
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(i) 

(ii) 

Obligations of Business Associate Upon Termination. Upon termination of 
this Agreement for any reason, Business Associate, with respect to 
protected health information received from Covered Entity, or created, 
maintained, or received by Business Associate on behalf of Covered Entity, 
shall: 

(a) Retain only that protected health information which is necessary for
Business Associate to continue its proper management and
administration or to carry out its legal responsibilities;

(b) Return to Covered Entity or, if agreed to by Covered Entity, destroy
the remaining protected health information that Business Associate
still maintains in any form;

(c) Continue to use appropriate safeguards and comply with Subpart C
of 45 C.F .R. Part 164 with respect to electronic protected health
information to prevent use or disclosure of the protected health
information, other than as provided for in Paragraph (i), for as long
as Business Associate retains the protected health information;

(d) Not use or disclose the protected health information retained by
Business Associate other than for the purposes for which such
protected health information was retained and subject to the same
conditions set out at Subsections E, F, Gin Section 6 which applied
prior to termination; and

(e) Return to Covered Entity or, if agreed to by Covered Entity, destroy
the protected health information retained by Business Associate
when it is no longer needed by Business Associate for its proper
management and administration or to carry out its legal
responsibilities.

Survival. The obligations of Business Associate under Paragraph (i) shall 
survive the termination of this Agreement. 
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Attachment C 

Data Management Plan 

In accordance with Wyo. Stat.§ 7-13-1603, monitoring services provided to drug court participants is a critical component to ensure participant 
retention, sobriety, and the reduction of recidivism by participants. Program monitoring and evaluation is a priority within the Court Supervised 
Treatment (CST) Program to ensure Program effectiveness. Data quality is a key component of Program monitoring and evaluation. The Data 
Management Plan supports the administration of data quality for overall program accountability. This Plan is a developing unit of work based 
on priorities established by the Wyoming Department of Health, Behavioral Health Division (Agency), Mental Health and Substance 
Abuse Services Section. 

COB: Close of Business 

Participant: 

Pro ram: 
Recidivism: 
Retention: 
Sobrie : 

Accuracy: 

Completeness: 

Timeliness: 

An offender with substance use disorder or any other person as provided in Wyo. Stat.§ 7-13-1607 who 
has been refe 
A local c 
Any subs 
The succ 
The condition of 

Data shall be entered accurately to reflect actual information and not as a placeholder for required fields. Data will be 
reviewed by the Agency via internal query on the last business day of each month, beginning August 31, 2022 throughout 
the Contract term. 
Data for the above requirements shall be entered in the system in their entirety. The Contractor's receipt of payment is 
dependent upon timely and complete submission of data. Data will be reviewed on the first business day of each month, 
be innin Au ust 1, 2022 throu bout the Contract term. 
Data for each month is not due until its specified due date; however, it is highly recommended that data is submitted as 
early as possible to ensure accurate and complete data. The Contractor's receipt of payment is dependent upon timely 
and complete submission of data. Data will be reviewed by the Agency on the first business day of each month, 
be innin Au st 1, 2022 throu bout the Contract term. 
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Attachment C 

Data Management Plan 

Data Deliverables: 
The below table demonstrates the Contract deliverables due that have not been detailed in other areas of the Contract. 
* . d" t S t 

. 
d ti Id ·1 bl . I f ID 1ca e ta e require 1e upon ava1 a e 10 orma 10n 

ID Category Requirement Due Date 

1 Completeness Submission of By COB on the 
required data fields fifteenth (15th) day of 
shall have no more the month for the 
than ten percent (10%) previous month of 
of data listed as services 
"missing" or 
''unknown'' 

2 Completeness Submission of the By COB on the 
/ Timeliness minimum data set for fourteenth (14th) day 

participant after initial contact with 
demographic perspective participant 
information 

How to Report 

A form will be provided by the 
Agency that the Contractor shall 
complete each month by the 
required due date listed in the table 
above 

Agency designated data system: to 
include at a minimum 

• Date of birth
• Social Security Number
• Gender
• Race
• Ethnicity
• Marital status
• Criminal history
• Employment
• Education
• Income resources

o Primary source of
income

o Chronic unemployment
o Annual income level
o Income level date
o Income level poverty

• Substance abuse history
o Substance of choice
o Prior treatment
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A report will be provided by 
the Agency that indicates the 
data that is missing or listed 
as unknown by category. The 
data will be compiled by the 
Agency from Agency 
designated data system 

Internal Query: 
Participant Information 
Report 



Attachment C 

Data Management Plan 

ID Category Requirement Due Date Bow to Report 

3 Completeness Submission of the full By COB on the Agency designated data system: to 
/ Timeliness data set for participant fifteenth (15th) day of include at a minimum 

demographic the month for the • Child custody and support
information previous month of obligations*

services • Drug-free babies*

4 Completeness All incidents of By COB on the Agency designated data system: to 
/ Timeliness recidivism are entered fifteenth (15th) day of include at a minimum 

the month for the • Offense date*
previous month of • Charge*
services • Arrested*

• Arrest date*
• Conviction date*

5 Completeness All incidents of By COB on the Agency designated data system: to 
/ Timeliness sobriety are entered fifteenth (15th) day of include at a minimum 

the month for the • Date
previous month of • Time
services • Visit minutes

• Performed by

6 Completeness Participant's By COB on the Agency designated data system: to 
/ Timeliness movement within the fifteenth (15th) day of include at a minimum 

Program is entered the month for the • Date initiated
previous month of • Action
services • Reason

* indicate State required field upon available information
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Site Review/Desk Audit: 
Spot Check 

Internal Query: 
Recidivism Report 

Internal Query: 
Sobriety Report 

Internal Query 



ID Category 

7 Completeness 
/ Timeliness 

8 Completeness 
I Timeliness 

9 Completeness 
/ Timeliness 

10 Completeness 
/ Timeliness 

Attachment C 

Data Management Plan 

Requirement Due Date How to Report 

All group treatment By COB on the Agency designated data system: to 
sessions are entered fifteenth (15th) day of include at a minimum 

the month for the • Session date
previous month of • Session type
services • Performed by

• Status
• Treatment type
• Treatment time minutes
• Evidence-based

All individual By COB on the Agency designated data system: to 
treatment sessions are fifteenth (15th) day of include at a minimum 
entered the month for the • Date

previous month of • Session type
services • Performed by

• Attended
• Treatment/ancillary
• Session time

All supervision By COB on the Agency designated data system: to 
contacts are entered fifteenth (15th) day of include at a minimum 

the month for the • Visit date
previous month of • Visit type
services • Performed by

• Visit minutes
All drug tests are By COB on the Agency designated data system: to 
entered fifteenth (15th) day of include at a minimum 

the month for the • Drug screen date
previous month of • Type
services • Performed by

• Method
• Test type
• Overall result
• Observed
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Internal Query 

Internal Query 
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ID Category 

11 Accuracy 

12 Accuracy 

13 Verification 

Attachment C 

Data Management Plan 

Requirement Due Date How to Report 

Increments of time By COB on the Agency designated data system: 
shall not be entered as fifteenth (15th) day of number of minutes 
zero (0) the month for the 

previous month of 
services 

Monthly reconciliation By COB on the fifteenth A form will be provided by the 
of all submitted data (15th) day of the month Agency that the Contractor shall 

following receipt of complete by the required due date 
report each month 

(For Example, July data 
must be entered by 
August 15, 2022. 
Contractors to receive a 
reconciliation report by 
August 30, 2022 and 
reconciliation must be 
completed by September 
15, 2022) 

Data must be By COB on the fifteenth A form will be provided by the 
reconciled and (15th) day of the month Agency that the Contractor shall 
confirmed as complete following receipt of complete by the required due date 

report each month 
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Fidelity/Monitoring 

Internal Query 

A report will be provided by 
the Agency for data 
reconciliation on the last 
working day of the month. 
The report will contain data 
on participants served, 
demographics, participants 
screened, drug tests 
administered, treatment, 
ancillary services, 
supervision, recidivism, and 
drug-free babies. The data 
will be compiled by the 
Agency from Agency 
designated data system 
Agency will confirm form 
has been completed each 
month 


